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1. Introduction and Accessing DGFT Portal

This document is the help file for basic IEC functions in the new system. To access the new
portal,navigate to https://dgft.gov.in

The new portal is compatible with the following browsers: Chrome 70 + / Firefox 70 + / IE 12 +

Users are advised to refer to the latest help file available under Learn > Online Help &
FAQs in theDGFT Portal.

2. Contact @DGFT

To raise any concern to DGFT the user may call the given Toll Free Helpline number given on the
DGFTPortal or raise a request using the “Contact@DGFT” page.

3. Registering on New Portal

To Register on Directorate General Foreign Trade (DGFT) portal you would require:

a) Internet Connection
b) Valid Email and Mobile Phone Number

Then proceed with the following steps.

1. Visit the DGFT website and proceed with registration process.

ﬁmnmsu“rnoanmu Mllemv:g?('l’JMmcsmmunmv Skiptomaincontent & | Sitemap| A- A A+ | Helpline 1800-111-550 | AskVAHEI| English v 8login

e IR Wi

DIRECTORATE GENERAL OF Home About DGFT ~ Services ~ My Dashboard ~ Regulatory Updates ~ Learn ~ Indian Trade Service ~ RTI Q
FOREIGN TRADE

ir International Trade related issues Operationalised.Please see Trade notice No. 29/2021-2022 for details. For reactivation of IEC, IEC holders are requested to kindly update their IEC onl

District as Export Hub

Hon'ble Prime Minister in his Independence Day
speech on 15th August, 2019 highlighted the need

; Districts
it e Saesuts sna e ssmce srecry 05 EXpOrt Hubs

create institutional mechanisms for facilitating

exports of identified products/services from the

Districts.

Click Here to Know More

x
Register for your IEC
The Importer -Exporter Code (IEC) is a key business identification number which is mandarNe—

Exports or Imports. No person shall make any impo

xport except under an IEC Number g

the DGFT. In case of import or export of services or technology, the |EC shall be required only

Screen 1
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2. Enter the Registration Details.
» Select Register User as “Importer/Exporter”

X
-
; Torm o e LOGIN REGISTER
Iy, DIRECTORATE GEMERAL OF . -
FOREIGN TRADE Regizter User Az
mporter/Exporter hd
Mote: Register here if you are an Indian Importer / Exporter and wish
Glad to see you to apply 1 ik an IEC.
First Name * Lz=t Mame
Email ID* Mobile Mo. *
Fincode™ District™
L

Stz City *

[ I

NGDB8- ©

L+
Type the above CAFTCHA Code. *
NGDES
By registering you are agreeing to our terms & conditions
Send OTP

Screen 2
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3. Enter the OTPs received on email and mobile number.

OTP sent successfully X

REGISTER

First Name * Last Name

Email ID * Mobile No.

T +

Enter Email OTP * Enter Mobile OTP

Enter Email OTP Enter Mobile OTP 14 . 2¢

Screen 3

4. Upon Successful validation of the OTP, you shall receive a notification containing thetemporary
password which you need to change upon first login.

& % ® & & F

Screen 4
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4. Forget Password

If you are a registered user and forgot the password, you can use the Forgot password feature
to request for a temporary new password and then set again your password by following the
below given steps.

1. Visit the DGFT website and click on Forgot Password hyperlink.

A R R TERRE LOGIN REGISTER
J\  DIRECTORATE GENERAL OF
= FOREIGN TRADE

Password*:

Forgot Password

BRPEC™ ©

Type the above CAPTCHA Code. *

BRPEC

Screen 5

2.  Enter registered email id in the username field and captcha code displayed on the screen.

3. Click on the submit button.
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FORGOT PASSWORD *

User Name*

I
B3/H4— ©

Type the above CAPTCHA Code. *

Screen 6

4. Click OK to proceed with the forgot password or click cancel to go back to previous screen.

FORGOT PASSWORD

gy
Are you sure you wish to be sent a new password?

“ [ Ce_:?

Screen 7

5. System will validate the email id provide by you and send the one-time password on the registered

email id and mobile if email address is registered with DGFT.
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5.  Applying for New IEC

To Apply for Importer Exporter Code (IEC) on the DGFT portal you would require:
a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) User should have an active Firms Permanent Account Number (PAN) and its details like Name

as per Pan, Date of Birth, or Incorporation. Note: These details will be validated withthe Income
Tax Department site.

c) Scanned Documents for Upload in the System (PDF Only and Max file size of 5 MB).
a. Proof of establishment/incorporation/registration.

i. Partnership

ii. Registered Society
iii. Trust

iv. HUF

v. Others

b. Proof of Address can be any one of the following documents:

i. Sale Deed, rent agreement, lease deed, electricity bill, telephone land line bill, mobile, post-paid
bill, MoU, Partnership deed

ii. Other acceptable documents (for proprietorship only): Aadhar card, passport, voter id

iii. In case the address proof is not in the name of the applicant firm, a no objectioncertificate (NOC) by

the firm premises owner in favour of the firm along with theaddress proof is to be submitted as a
single PDF document.

c. Proof of Firm’s Bank Account
i. Cancelled Cheque
ii. Bank Certificate
d) User should have an active DSC or Aadhaar of the firm’s member for submission.

e) Active Firm’s Bank account for entering its details in the Application and to make onlinepayment of
the application fee.

NOTE: User will not be able to continue with application if the Firm’s PAN has already been used for

registration of IEC with DGFT. (Either PAN Based IEC or Numeric IEC)

Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.
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¥, Y SR TR LOGIN
DIRECTORATE GENERAL OF

i
-~ FOREIGN TRADE

REGISTER

User Name*:

]
Glad to see you

Password*:

BRPEC™ ©
Type the above CAPTCHA Code. *

BRPEC

Screen 8

2. Postlogin click on “Apply for IEC” on the Dashboard.

it wewn i e T A
GOVERMMENT OF INDIA MINISTRY OF COMBMERTE AND INIUSTRY

*. T T TG

'11-_. CHRECTORATE &

MERAL CF Haome Abaut DGFT =

A A AV wmpuns 1BO0 111 550 AskVAHEL Language = S

Com FOREWGN TRADE

My Dashboard = Regulatory Updates =

Last Login TU-Fel-3030 16:00:58
For Your Action Motifications

Link your existing 1EC ar apply for new 1EC to avail
further services

afit Apply

Feedback

DEL Status

Learn

- Indian Trade & Ewents and Reports =

Frequently Accessed Links

3. Click on “Start Fresh Application” button or click on “Proceed with Existing Application”

Button in case user already saved a draft application.

DGFT Public
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Apply For IEC - =

jplosd Offine Form  Download Offfine Utility
£ 21+eb- 2020 W60158

Draft Application | Apply for IEC

Select SLNo. 1 Application no Creation Date Created By Last Updated Date Last Updated By

No data avallable in table

Screen 10

4. Enter the details in the General Information Section
All the Mandatory fields have been marked with a Red Asterisk (*).
The Draft will only be saved if the Mandatory details in the “Basic Details” Section and “FirmAddress
Details” Section.

YRG TR AT G Je0T Har

‘GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Language ~ &

fae iR wgieEE -

¥ DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTrade Servicex RTI Q 02
e
s== FOREIGN TRADE

Home / Services / IECProfi

Apply For IEC

Last Login 12-Apr-2022 15:37:52

© O O O O O
\J/ \J \J \J
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Basic Details v

E

: Nature of concern/Firm * @ Firm Name #

% SELECT v

H

— Permanent Account Number(PAN) * @ Name as per PAN database * @ Date of Birth / Date of Incorporation * @

Screen 11
a. Select nature of Concern/Firm.
b. Enter Firm Name
c. PAN, Name (As per PAN Database) and Date of Birth/ Date of Incorporation
Note: These details will be verified real-time from the CBDT database. Please note Name(as per
PAN Database) should include “First Name, middle name and last name” provided while
registering for PAN with CBDT/NSDL.
DGFT Public
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d. Select Preferred Activities from the given values.

e. “Whether the firm is located in Special Economic Zone (SEZ)?” & “Whether the firm is located in Export
Oriented Unit (EOU) Scheme, Electronic Hardware Technology Park (EHTP) Scheme, Software
Technology Park (STP) Scheme or Bio-Technology Park (BTP) scheme)?” — On the basis of these
questions RA or SEZ mapping of offices will bedone.

f. Enter corporate entity number (CIN). After entering CIN, the system will verify CIN fromthe Ministry of
Corporate Affairs (MCA) server and will fetch Firm Details and Director Details if available.

g. Enter GSTIN Number of Concern/Firm if applicable.

h. Enter Firm Mobile No. (For correspondence with DGFT). User can update the mobilenumber after
validation with OTP received on given number.

i. Enter Firm Email id (For correspondence with DGFT). User can update the mobilenumber after
validation with OTP received on given number.

Firm Address Details v

Address Line 1% Address Line 2 PIN Code *

. . I . I
City * Swate ® District *
I — - .
Jurisdictional DGFT RA*
Note:
I v
1

e Click or Drag and Drop file to upload Please upload supparting documents as Proof of Address. This

can be any of the following:

1. Sale Deed, Rent agreement, lease deed, electricity bil,

telephone landline bill, mobile, postpaid bill, Mall.

2. Other acceptable documents (for proprietorship enly):

Aadhar card, passport, voter id

3. In case the address proof is not in the name of the applicant
firm, a no-objection certificate (NOC) by the firm premises
Sr. owner in favar of the firm along with the address proof may be

No. File Name Action submitted.

1 Kalmeshwar Lease Agreeme @
nt.pdf

Screen 12

j. Enter firm address, City and PIN. Based on the PIN enter by user state, district andJurisdictional DGFT
RA will be selected by system.

k. Attach address proof of the Firm. This mandatory for Address verification.
Address Proof can be any one of the following documents:

e Sale Deed, rent agreement, lease deed, electricity bill, telephone land line bill, mobile,
post-paid bill, MoU, Partnership deed

e Other acceptable documents (for proprietorship only): Aadhar card, passport, voter id.
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¢ In case the address proof is not in the name of the applicant firm, a no objection
certificate (NOC) by the firm premises owner in favour of the firm along with the address
proof is to be submitted as a single PDF document.

Branch Details v

Whether the firm is located in Special Ecanomic Zone (SEZ)? # @) Whether the firm is located in Export Oriented Unit (EOU) Scheme,
Electronic Har nology Park (EHTP) Sche
YES o ND Technology Park (STF) Scheme or Bio-Technology Park (BTP) scheme)? s Active Branch?

i ]

ves @ no
GSTIN Number @
Address Line 1# Address Line 2 City *
4 4
PIN Code State * District *
ECT v SELECT v
Add
Search:
Is
sl. Branch Islt Is It Active Address PIN Edit /
No. Code SEZ? Eou? Branch? GSTIN Address Line 1 Line 2 City District State Code Delete

Screen 13

I. Enter branch details if any.

m. Enter GSTIN number, Address, City, Pin code of the branch(es) linked with the aboveimporter exporter
code.

5. Enter the details in the “Details of Proprietor/Partner/Director/Karta/Managing Trustee”Section.
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° Success Message

Draft Application Number|

Screen 14

a. DIN (Dir. Identification Number) is auto fetched from Ministry of External Affairs based the CIN number
provides above in general information section. Note: The user will not be ableto delete the director details
fetched from MCA.

b. PAN, Name (As per PAN Database) and Date of Birth/ Date of Incorporation — These details will be
verified real-time from the CBDT database. Please note Name (as per PANDatabase) should include
“First Name, middle name and last name” provided while registering for PAN with CBDT/NSDL.

c. Enter Name, Father Name, Address, City, Pin Code, State, District and Mobile number of
Proprietor/Partner/Director/Karta/Managing Trustee.

d. In case the Director is not an Indian National, tick the check box “Is the Director a Foreignnational?”

6. Enter the details in the “Bank Account Details” Section.
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© o O O O O

General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary
° Success Message x
Draft Application Number | == been successfully saved.
Bank Account Details v
Account Number * Acount Holder Name * @ IFS Code #
Eank Name * Branch Name *
- Is Primany?

Flease Select

&
Add Attachment
ough the Public Financial Management System (PFMS). You may
Account. This document can be 3 pre-printed Cancelled Chegy

= the proforms specified.
Choose File to Upload *

Screen 15

Under Bank Account Section, enter Account Number, Account Holder Name, IFSC
code, BankName, Branch Name and attach proof (Cancelled Bank Cheque / Bank

certificate).

Note: a) The Account Holder name should be same as Firm Name.

7. Enter the details in the “Other Details (Exports Sectors preferred)” Section. Select thereason
answering the question “Why you are applying for IEC or where this IEC will be utilised”.

o o O © O O
w 7 J
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Success Message
Draft Application Numbe r N - s been successfully saved.

Other Details (Preferred sectors of operations) v

Impart Expart Others

Import  Export  Others
Chemicals And Allied Products
Electronic Products
Engineering Products
Fish and Marine Products
Faod Products

Screen 16
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8. Read and Accept the Declaration.

o o O——0 © O

General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Success Message
Draft Application Number NS has been successfully saved.

Declaration v

* |/We hereby certify that :
A. The entity for whom the application has been made have not been penalized/have been penalized under any of the following Acts (as amended from time to time) in the last five years:
= The Customs Act, 1962

= The Central Excise Act 1944,

* Foreign Trade (Development & Regulation) Act 1992, and

= The Foreign Exchange Management Act,1999;

= The Conservation of Foreign Exchange, Prevention of Smuggling /

= The GST Acts
» SEZ Acts and Rules
B. None of the Directors / Partners / Proprietor / Karta / Trustees of the company /firm /HUF/Trust, (as the case may be), is/are a Director(s) / Partner(s) / Proprietor / Karta / Trustee in any

other Company/ firm / entity which is on the Denied Entity List (DEL) of DGFT;

Screen 17
+ |/We undertake to abide by the provisions of the Foreign Trade (Development and Regulation amended from time to time, the Rules and Orders framed there under, the
Foreign Trade Policy. the Handbook of Procedures
* 1/We hereby declare that the particulars and the statements made in this application are true and correct to the and nothing has been concealed or withheld there ANF 3B from.

fully understand that if any information furnished in the application is found incorrect or false will render me/us liable for any penal action or other consequences as may be prescribed
in law or otherwise warranted. In case of ineligible claim / over claim , I shall be obligation to refund ineligible claim / over claim in electronic mode/ any other permitted mode of

t at the rate prescribed under section 28 A A of The Customs Act 1962, from the date of issue of scrip in the relevant Head of Account of

payment with interest at the rate with int

Cust ithin one month. | understand that | shall also be under obligation to surrender the scrip whether partially utilized or fully unutilized , at any stage, if asked to do so by the

DGFT.

* | hereby certify that | am authorized to verify and sign this declaration as per Paragraph 9.06 of the Foreign Trade Policy.
Tick the box as acceptance of declaration/undertaking and fill in the details below.

Place * Date

DELHI

Screen 18

Under declaration, accept the terms and condition by clicking on check box and enter place.

9. Check the Application Summary and click on Sign button to sign the application using digital
token or Aadhaar.
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Once signed, You will not be able to edit the application, Are you sure you

1e application?

Feedback

Screen 19

Digital Signature

You may proceed signing with any of the following option of
signing request

Aadhaar e-Sign DSC Signature

Screen 20
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Digital Signature

© Information

) before using the same in system.
riifying agences in India. Plea
refer hetpe//www.cca gov.i ¢ User must have a valic

the validity perioc

To use digital signature. you need to have th

1. Instadl drivers from USS Token - Install the bl in your digital signature

d and install the eMudra utility
cal machine,

Feedback

Screen 21

10. Confirm and proceed to make the payment against application.

For Payment you shall be redirected to Payment Gateway (Bharatkosh). The Application of IECFee is Rs
500

¥ou have to make a Payment Of RS. 500

Screen 22

After Successful Payment the Page shall be redirected to the DGFT Website and the receipt shall be
displayed, the use can also download the receipt.

In case of failure of Payment, please wait for an hour to reflect the payment from the Payment Gateway
(BharatKosh)
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IEC [ ]
File Number ]
Date of Submission 2022-03-30 04:41:55
IP Address 192.168.136.36
Firm Name ]
Firm Address |
Service Availed Apply for lec
Maode of Signature Digital Signature

PAYMENT DETAILS
Transaction Id 2062615
Total Fee Amount (in INR) 500.00
Date of Submission 2022-03-30 04:41:55
Maode of Payment ONLINE
Transaction Status SUCCESS
Transaction Complete Date 2022-03-30 04:41:55

Screen 23

The user shall receive the IEC Certificate in the email (used while applying for IEC) and if required the
User can download the IEC Certificate after login the DGFT Website and using “Print Certificate” feature
in “Manage IEC”

The IEC shall be transmitted to CBIC and the transmission status can be seen by Navigating to “My IEC”
and checking the IEC Status bar with “CBIC Transmission Status”

R TER At g S i
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A~ A At | Heptine 1800-111-550 | AskVAHE | Language > 8P v

@, R R W -~
#¥X  DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTrade Service RTI Q 024
C

S FOREIGN TRADE

Lsst Login 13-Apr-2022 17:43:59

For Your Action Notifications [ UpdatelMoiy IEC H Wy lEC H e ]

Frequently Accessed Links

Advanced Authorisation m m
Valid
IE CODE IEC Status =2

0 0

Link your existing IEC or apply for new IEC to avail further
services @@

Value of Scrips Applied Value of Scrips Approved

Feedback

N
DEL Status

X
Authorisations Issued @

Ask VAHEI

Screen 24
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6. Linking Login with Already Existing IEC

To Link an existing Importer Exporter Code (IEC) on the DGFT portal you would require:
a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) User should have an active DSC / Aadhar for Proprietor or Members of the Firm.
Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.

e LOGIN  REGISTER
¥y DIRECTORATE GENERAL OF
ET): FOREIGN TRADE

User Name*:

Glad to see you

Type the above CAPTCHA Code. *

BRPEC

Screen 25

2. Proceed with Link IEC process by clicking on “Link IEC” button on dashboard.

Siemap | A- A A% | Heisiine 1800111550 | AskVAHE | Language = 8 Rahd -

Harms Abaut DGFT = Services My Dashbaard = Regulatary Updates = Leam = mcian Trade Service = RTI Q |.:I.z

20 1-Mar- 2020 1:34:08

For Your Action Notifications

Link your existing IEC or apply for new IEC to avail Frequently Accessed Linles

Tusther services P

1E CODE IEC Status

Total Benefit Apply Total Bene!

Feadback

Screen 26
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3. Now Enter your IEC number which you want to link to your profile in Importer Exporter Codefield
and then click on Link IEC.

a. On clicks of Link IEC button the IEC number is validated, and Digital signature windowis opened in a
Pop-Up.

YRGB IR G4 3T v 3 .
GOVERNMENT OF INDIA mmmq:wcommcsmmmum Sttemap | A- A At | Helpline  1800-111-550 | AskVAHE| | Language ~ @PRASAD ~

4y T SR weeae g

oL R Home ADOUtDGFT~  Services™  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTradeSenvice RT QA2
Vi
= FOREIGN TRADE

Home / Services

Link your profile to IEC

Last Login 12-Apr-2022 15:37:52

Link [EC

Importer Exporter Code *

Enter iec number Link IEC

Screen 27

e Proceed with Digital Signature process with your digital signature details
a. Read the Information and Install the Pre-requisites for Digital Signature.

b. Once Pre-requisites for Digital signature is done then user will be able to see listof e-Pass
token on click of Provider List, Select the e-Pass token from the list.

c. Select Certificate for signing from Certificate list, Individual based DSC is onlyallowed for
proprietorship type firms.

d. Enter your e-Pass Token inside the enter Password field.

Digital Signature

You may proceed signing with any of the following option of
signing request

Aadhaar e-Sign DSC Signature

Screen 28
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4. After Success in digital signature process the IEC Linked successfully message is displayed.

Screen 29

5. Iflinking of IEC is successfully done user will be able to see IEC number under the

e S - -
mwumm MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A~ A A+ | Heptine 1800-111-550 | AskVAHE | Language ~ 8P ~

@ fiRT IR wpPRIE -

JM%  DIRECTORATE GENERAL OF Home  About DGFT~

7 Services~  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTrade Service RTI  Q 1324
wm FOREIGN TRADE

Last Login 13-Apr-2022 17:43:50

For Your Action Notifications

[ Update/Modify IEC ” My IEC H Manage Profile ]

Link your existing IEC or apply for new IEC to avail further

Frequently Accessed Links
services @@

o |- o)
Valid

0 0
Value of Scrips Applied Value of Scrips Approved
X
b
: : @
°
L4 DEL Status
]
= A\ X
Authorisations Issued @
Ask VAHEI
Screen 30
DGFT Public
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Registering yours DSC

Refer the section on digital signature for more details.
1. Visit the DGFT website and login to the DGFT Portal.

Note: Registration of DSC can only be done once user has applied for an IEC or linked anexisting IEC
to the user profile.

A A A* e 1000111550 ASYAED Gngsn v Slegn

its and A Q

Are you an importer or an exporter?

© importe Exparter Bott

Select your ITC(HS) Code / Product Selection
Screen 31

2. Enter the Login Details.

a. Enter registered Email ID as username and your password
b. Enter Captcha code

c. Press Login Button
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LOGIN REGISTER

Screen 32

3. Proceed with Register Digital signature details through navigating to My Dashboard->View and
Register Digital Signature Token

MR TSI AR e . . i
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Langusge = &I

i, TS TR HgTHGRT -—

DIRECTORATE GENERAL OF

Home  AboutDGFT~  Services My Dashboard ~ Regulatory Updates~  Learn~ Indian Trade Service ~ R Q 315
= FOREIGN TRADE

Submitted Applications

Draft Applications

Last Login 18-Apr-2022 13:58:03 View and Register Digital Signature
Token

For Your Action Notifications My Authorisations I Updzte/Madify IEC l I My EC ] I Manage Profile
Repositories
No Task Available Helpdesk Service Frequently Accessed Links

F 0 0

% Value of Scrips Applied Value of Scrips Approved

(']

& X

N
DEL Status
Ask VAHEI
Authorisations Issued
Screen 33
4. Read the information and install all pre-requisites for Digital signature and then click on “Register
New DSC”.

DGFT Public
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T T T e
'GOVERNMENT OF INDUA MINISTRY OF COMMERCE AND MDUSTRY

Stemap | A- A As | Hepline  1800-111-550 | AckVAHEI | Langusge = GMONIKA =

et i e -
DIRECTORATE GENERAL OF Home  AboutDGFT~™  Services™ My Dashboard ~ Regulatory Updates™  Leam™  IndianTradeService™ RTI Q@ 0
FOREIGN TRADE

15

Home / Wy Dashboard

View and Register Digital Signature Token

Last Login 18-Apr-2022 13:58:03

O Information

You need to register your Digital Signature Certificate (DSC) before using the same in system. DSC should be of Ciass If or Il only fssued by CCA approved certifying agencies in India. Plezse refer hrup://www.oca.gov.in for the list of licensed DSC providers. User must have a valid DSC. that is
the validity period of DSC should not be expired.

To use digjtal signature, you need tn have the following pre-requisites:

1. Install divers from USE Token - Install the drivers available in your digital signature token drive so that your machine can read the token.
2 Install Digital Signature Uity - Download and install the ebludra ity embridge.emudhra.com on your local machine.

User Details

User Name Email Id

MONIKA MSETHECINT.CO.IN Register New DSC

Register For Aadhaar E-sign

PAN* Name As Per PAN*

Please Enter Name As Par PA! Register For Aadhaar E-sign

Screen 34

5. Select your Digital Signature details and process with your digital signature details.

a. Once Pre-requisites for Digital signature is done then user will be able to see list of e-Pass token on
click of Provider List, Select the e-Pass token from the list.

b. Select Certificate for signing from Certificate list, Individual based DSC is onlyallowed for proprietorship
type firms.

c. Enter your e-Pass Token inside the enter Password field.

DGFT Public Page 24 of 95



Directorate General of Foreign Trade (DGFT) IEC Module User Help File v2.0

Digital Signature

© Information

that is, the walidity period of DSC should not be e

1o use digital signature, you need to have the follow

tall drivers from USB Token - Install the ¢

Provider List

Selact

Feedback

Screen 35

6. After Successful signing, Success message is displayed.

@

Certificate has been registered successfully

Feadback

Screen 36

7. Once user successfully register the Digital signature details then you can view the digital

signature details under current digital signature details, and you can perform any action onlEC
with the active Digital Signature.
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Current Digital Signature Details

Camman Name*

Certifying Authority®

SevialNumber *

Cirganization *

I |
5l Certifying Comeman Is Detach
No. Dlgﬂal SI'I;"IE ture Senal Number ﬂLITI'DI’II'" Name leganlsatlon Srart Date End Data Active Link
I I 0 YES
LI | I
L]
. ___________________________________________________ ] I I
| —— | | I
—
I . I —— I i -
| | § | ¥
-
Aak VAHE
Screen 37
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Register for Aadhar E-Sign

Visit the DGFT website and login to the DGFT Portal.

Note: Registration of Aadhar E-Sign can only be done once user has applied for an IEC orlinked an
existing IEC to the user profile.

Eep——————ep— A A At vepus TH00111550 ASYAS fngisny  Slem

GOVEARMINT OF WU MINISTEY OF COMMISE AND INGURTIY

A5 e oo upfiiwy

RATE GENERAL OF Home About DGFT = services ~ g - egulat Learn * ndian Trade Service ~ nd Heg Q

Wy DIRECTORATE G
WL FORDIGN TRADE

Are you an importer or an exporter?
© Impornter Exporter Bott

Select your ITC(HS) Code / Product Selection

Screen 38

1. Enter the Login Details.
a) Enter registered Email ID as username and your password
b) Enter Captcha code

c) Press Login Button
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Screen 39

2. Proceed with Register Digital signature details through navigating to My Dashboard->View and
Register Digital Signature Token.

R TS TR (3G AT s . .
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A A+ | Helpline  1800-111-550 | AskVAHE| | Language = &I

o

MY, DIRECTORATE GENERAL OF Home  AboutDGFT~  Services ™ My Dashboard ~ Regulatory Updates~  Learn~ Indian Trade Service » RTI Q I:L15
== FOREIGN TRADE

Submitted Applications

Draft Applications

I Onine roceeings

Last Login 18-Apr-2022 13:58:03 View and Register Digital Signature
Token

My Authorisations

For Your Action Notifications

I Update/Modify IEC H My IEC H Manage Profile

Repasitories

No Task Available Helpdesk Service Frequently Accessed Links

[ 0 0
g Value of Scrips Applied Value of Scrips Approved
x
S
DEL Status
Ask VAHEI
Authorisations Issued .
Screen 40
3. Enter PAN number, Name as per PAN and DOB.
4. Click on Register for Aadhar E-Sign button. A window will open for Aadhar Based eAuthentication
on external website
DGFT Public
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5. Enter your virtual id or Aadhar number and click Get OTP button. You will receive OTP on your
number registered with Aadhar agency. Enter OTP and click on submit button.

ex 3 Digital India <onc
My of Finchines o Power To Empower Cortrs bor Carvercprsrt of
haten T nciogy At Commearg
w4 vt
You are currently ueing C DAC eSign Senice and have been redrectad from
@ pasths ﬁl[g
cuc;-'l-—
Aadhaar Based e-Auth
8
Get Virtual 10
L]
View Document information
m Not Received OTP? Resend OTP
Screen 41

6. After Successful signing, Success message is displayed.

@

Certificate has been registered successfully

Feadback

Screen 42

7. Once user successfully register the Aadhar E-Sign details then you can view the digital signature
details under current digital signature details, and you can perform any action on IEC with the

active signature.
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Current Digital Signature Details

Camman Plam riniNurnber *
I I
Certifying Authority® Organisation *
I I
51 Certifying Comman Is Detach
No. Digital Signature Serial Mumber Authority Name Organisation Start Date End Date Active  Link
L[ I L YES
e
L
z — I I
= | I |
- —
—— L I r
I I I L
-
Aak VAHE
Screen 43

Modify IEC

To Modify Importer Exporter Code (IEC) on the DGFT portal you would require:
a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) Active and Valid IEC in your user profile.
c¢) User should have an active DSC / Aadhar for Proprietor or Members of the Firm.

d) Active Firms Bank account to make online payment of the modification fee.

The user will be able to modify the PAN in case of Numeric IECs, such cases will be sent to RAOfficer for
approval and after approval the changes shall be sent to CBIC.

Note: User will not be able to continue with modification application if IEC is in suspended or
cancelled state
Then proceed with the following steps:

1) Visit the DGFT website and login into the portal with valid credentials.
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P S SS—e— LOGIN  REGISTER
m RATE GENERAL OF —
t_.g‘; FOREIGN TRADE

Glad to see you

Screen 44

2) Post login click on “Update/Modify IEC” on the Dashboard or navigate to
“Services - IEC Profile Management > Update/Modify IEC”.

VRS R WG it s :
GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A~ A A+ | Heipline 1800-111-550 | AskVAHE | Language ~ 8P ~

@, iR IR wEI R -

#¥Y.  DIRECTORATE GENERAL OF Home About DGFT ~ Services > My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service ~ RTI [} lj\z‘
S5= FOREIGN TRADE

Last Login 13-Apr-2022 17:43:59

For Your Action Notifications »{ Update/odity [EC ][ iy IEC ][ Mansge Profile ]

Link your existing IEC or apply for new IEC to avail further
services @ @

Frequently Accessed Links

Valid

0 0

Value of Scrips Applied Value of Scrips Approved

Feedback

N
DEL Status
r x
Authorisations Issued i-i

Ask VAHEI

Screen 45
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MRERER AV T T A = . .
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A At | Helpline  1800-111-550 | AskVAHEI | Language ~ 8|

2 Gt i~ 15
DIRECTORATE GENERAL OF Home About DGFT ~ Services * My Dashboard ~ Regulatory Updates ~ Learn ~ Indian Trade Service * RTI a
; FOREIGN TRADE

DGFT Helpdesk Service

Home
‘ IEC Profile Management

Last Login 19-Apr-2022 11:49:25 Advance Autharisation / DFIA

EPCG

For Your Action Notifications

Import Management Syst=m [ Update/Madify IEC H My IEC H Manage Profile

Export Management System
NOLOGIES PRIVATE LIMITED Frequently Accessed Links

Advanced Authorisation MEIS IEC
Certificate Management Valid
MEIS [Est i == -

Quality Complaints & Trade Disputes

No Task Available Online e-COM Application

Other Services

n

= Inspection Agency Recognition (IAR) 0

é Interes: Equalisation Scheme (IES) R e

o Deemed Export

E SEIS x
ROSCTL

Transport & Marketing Assistance

Certificate of Origin Authorisations Issued

Screen 46

IEC Profile Management
Last Login 18-Apr-2022 17:44:30

Whatis IEC

An Importer -Exporter Code (IEC) is a key business identification number which mandatory for export from India or Import to India. No export or import shall be made by any person without
obtaining an I1EC unless specifically exempted. Far services exports however, IEC shall be not be necessary except when the service provider is taking benefits under the Foreign Trade Policy.

Consequent upon introduction of GST, IEC being issued is the same as the PAN of the firm. However, the IEC will still be separately issued by DGFT based on an application. The nature of the firm
obtaining an IEC may be any of the follows- Proprietorship, P ship. LLP. Limited Company. Trust, HUF, Society.

Pre-Requisites for Applying for IEC

EC may be applied on behalf of a firm which may be a Proprietorship, Partnership. LLP. Limited Company. Trust. HUF, Society. Firm must have a PAN, bank account in the name of the firm and a
valid address before applying. Address may be physically verified by t GFT on issuance of the IEC. Please keep your PAN, bank details and firm details ready before applying.

Print IEC Update/Modify IEC Surrender |[EC

ntaining the Firm To madify an IEC, <
of Issue and

er of IEC. The IEC
ans and wi

ick and medify t est for online surre;

Mame, Ad 3
with DGFT. The IEC Branch Details. N
Profile. In addition 1
1C, Ind
us Holder

the request fo be suspended for

sificates also contain a need to be revoked by filing revocation of

5t can be used to v

the suspension.

the IEC, det

rial

ils, Past
are captured under

Screen 47

3) Click on start fresh application button or click on proceed with Existing Application Button in
case user already saved a draft application.
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WG AE A O ST Hr . i = =
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Stemap | A A At | Heliee  1800-111-550 | AskVAHE! | Langusge ~ B MONIKA

fadm amR weasTaa o et

44 DIRECTORATE GENERAL OF AboutDGFT~  Services ~ My Dashboard ~ Regulatory Updates~  Learn~ Indian Trade Service = RRTIR C Ll15
FOREIGN TRADE

Home / My Dashboard / Importer Exporter Code (IEC) / View and Man:

Modify IEC

Last Login 18-Apr-2022 17:44:30

ft Appl

Show 10 # |enmies Search:

Select S.No. Application Number Created On Created By Last Updated On Last Updated By Action

No data available in table

ing 0 to 0 of D entries

Previous Next

Start Fresh Application

Screen 48

4) Modify the details in the General Information Section. (If required).

YT RP TR G T AR . i - -
‘GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A At | Helpline  1800-111-550 | AskVAHE! | Language = & MONIKA

T AR wgREe -

DIRECTORATE GENERAL OF Home  AboutDGFT~  Services ~ My Dashboard ~ Regulatory Updates~  Learn~ Indian Trade Service ~ RTTRCY] .CL15
FOREIGN TRADE

Home / My Dashboard / Importer Expori

Modify IEC

Last Login 18-Apr-2022 17:44:30

EC) / Viewand Ma

© O O O O O
J W/ S S
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Basic Details v

ﬁ Note: The IEC Update / Moedification request are auto approved except for the cases where the Importer/Exporter have done:
] a) Change of PAN of the Firm for numeric |ECs or
g b) Change in Nature of Concern for the firm or
o ) Change in Partner/Signatory Details where the nature of concern is Partnership, LLP, HUF, Trust or Society
E Kindly upload supporting documents in the respective sections for faster processing of your application.
Nature of concern/Firm * @ Firm Name #
Private Limited v C 1 NETWORK TECHNOLOGIES PRIVATE LIMITED

Screen 49
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Home / My D

Dashboard / Importer Exporter Code [IEC) / View and Manage IEC
Modify IEC
Last Login 18-Apr-2022 17:44:30
© O O O O O
./ s "/ ./
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Basic Details

Firm Address Details

Address Line 1% Address Line 2

PIN Code #
2-04 Service Industry Center, DC, Janakpuri y Transport Authority Bldg y 110058
| y /
: City * State * District *
2
= New Delhi v v
&
Jurisdictional DGFT RA *
Note:
.L Click or Drag and Drop file to upload Please upload supparting documents as Proof of Address. This
can be any of the following:
Screen 50
a) Modify firm address, City and PIN. Based on the PIN enter by user state, district and
Jurisdictional DGFT RA will be selected by system.
b) Modify attachment of address proof of the Firm, if required.
Address Proof can be any one of the following documents:
e Sale Deed, rent agreement, lease deed, electricity bill, telephone land line bill, mobile,
post-paid bill, MoU, Partnership deed
e Other acceptable documents (for proprietorship only): Aadhar card, passport, voterid
e In case the address proof is not in the name of the applicant firm, a no objection
certificate (NOC) by the firm premises owner in favour of the firm along with the
address proof is to be submitted as a single PDF document.
DGFT Public
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Modify IEC

Last Login 18-Apr-2022 17:44:30

© O O

)\

General Information Details of

Proprietor/Partner/Direct...

Bank Information

Basic Details

Firm Address Details

Whether the firm is located in Special Economic Zone (SEZ)7 * @ Whether the firm is lo

Electro

W/

Other Details (Preferred
sectors of operations)

d in Export Oriented Unit (EOU) Scheme,
chnology Park ([EHTP) fi

E
o
_: ves @ no Technolo
= *
[}
[}
w ves @ No
GSTIN Number @
Screen 51
sl. Branch Is It Is It Is Active Address Address
No. Code SEZ? EOU? Branch? GSTIN Line 1 Line 2 City
1 N N0 Y I - [
2 2 NO NO Y

Showing 1 to 2 of 2 entries

ABOUT US SERVICES REGULATORY

Feedback

DGFT Organization Structure IEC

Foreign Trade Statement

HQ Contact Advanced ITCHS. Import & Export

RA Contact Policy

1 Charter SION

Complaints / Suggesti Central Product Classification Sitemap

Screen 52

O O
./
Declaration Application

summary

s Active Branch?

O

Search:
PIN Edit /
District State Code Delete
I - m

CONTACT US

Directorate General of Foreign Trade (Headquart
Udyog Bhawan, New Delhi

Web Information Manager-

Directorate General of Foreign Trade (DGFT) Udyog

Ehawan, H-wing. Gate No-02, Maulana Azad Road, New

5) Enter the details in the “Details of Proprietor/Partner/Director/Karta/Managing Trustee”

Tab.

DGFT Public
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M TR IR O SRR : P =
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Stemap | A A At | Helpline  1800-111-550 | AskVAHE| | Language = &

fadm =R ne e

w DIRECTORATE GENERAL OF Home AboutDGFT~  Services ™ My Dashboard Regulatory Updates Learn~ Indian Trade Service ~ RTI Q [:\1 =
Ci)
w== FOREIGN TRADE

Home / My Dashboard / Importer Exporter Code (IEC) / View and Manage [EC
Modify IEC
Last Login 18-Apr-2022 17:44:30
[ G) ) ) ) O
h-4 W/ o/ \J
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) summary
Success Message X

Draft Application Number | INEEE - been successfully saved.

Jetails of Proprietor/Partner/Director/Karta/Managing Trustee

Member Type * DIN (Dir. Identification Number) @

- v Is the Director a Foreign National?
SeLEC

Screen 53

a. PAN, Name (As per PAN Database) and Date of Birth/ Date of Incorporation — These details will be
verified real-time from the CBDT database. Please note Name (as per PAN Database) should
include “First Name, middle name and last name” provided while registering for PAN with
CBDT/NSDL.

b. Enter Name, Father Name, Address, City, Pin Code, State, District and Mobile number of
Proprietor/Partner/Director/Karta/Managing Trustee.

c. In case the Director is not an Indian National, tick the check box “Is the director a Foreign
national?”

6) Modify the details in the “Bank Account Details” Section. (If required).
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Home / My Dashboard mporter Exporter Code (IEC) View and Manage |EC
Modify IEC
Last Login 18-Apr-2022 17:44:30
Y () ) )
o v ) U U O
General Information Details of Bank Information Other Details (Preferred Declaration Application
Proprietor/Partner/Direct... sectors of operations) Summary

Success Message

Draft Application Number N 2s been successfully saved.

Bank Account Details v

x

[T} Account Number * Account Holder Name * €@ FS Code #
]

T

o

o

[

O ook Name * Branch Name

Please Select v Is Primary?

L

Screen 54

Under Bank Account Section, user can modify Account Number, Account Holder Name, IFSC code, Bank
Name, Branch Name and attach proof (Cancelled Bank Cheque / Bank certificate).

Note: The Bank details will be validated through the Public Financial Management System (PFMS).

7) Modify the details in the “Other Details (Exports Sectors preferred)” Section. (If required).
Modify IEC

Last Login 18-Apr-2022 17:44:30

o © o ©® O O

W/
General Information Details of Declaration Application

Summary

Bank Information Other Details (Preferred

Proprietor/Partner/Direct... sectors of operations)

Success Message

Draft Application Number N - been successfully saved.

Other Details (Preferred sectors of operations) v

Import export [ Others

y
A Import ~ Export  Others
°
o
[ Chemicals And Allied Products
[y

Electronic Froducts

Enginearing Products
Screen 55
8) Under declaration, accept the terms and condition by clicking on check box and enter place.
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N to Transfer of export performance, which not permitted und 2015-20.
. 3D and the Central Pr t Classification provisional list (as updated from time to time) which SEIS claim is being made fall un
ned in Appendix 3D.
. e to abide by the provisions of the Foreign Trade ( pment and Regulatior es and Orders framed there under, the
Foreign Trade Policy, the Handl of Procedures
. ‘-"\.".

hereby declare that the particulars and the statements made in this application are tru

se warranted. In case of ineli

thinte

fy that | am authorized fy

and sign this declaration as per P

Y

Tick the box as acceptance of declaration/undertaking and fill in the details below

Place *

Date

DELHI 19-04-2022

Feedback

ABOUT US SERVICES REGULATORY LEARN CONTACT US

Screen 56

9) Check the Application Summary and click on Sign button to sign the application using digital
token of the Firm and proceed to make the payment against application.

e particulars and the statements made in this application are tru

fy and sign this declaration as per Paragraph

t0 our terms & conditions

Place

DELH

ABOUT US SERVICES REGULATORY LEARN CONTACT US

Feedback

DGFT Organization Structure IEC Foreign Trade Statement Application Help & FAQs Directorate General of Foreign Trade (Headquarters),

HQ Contact Advanced ITCHS Based Import & Export E-Learning Videos Udyog Bhawan, New Delhi

RA Contact Authorization Policy

Open Online Course on International Trade Web Information Manager:

Screen 57

Confirm and proceed to make the payment against application.
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Once signed, You will not be able to edit the application, Are you sure you

want to sign the application?

Feedback

Screen 58

Digital Signature

© Information

register your O
D5¢ of g apences in india. Ples

refer hetpe/iwww.cca gov.in for the | icensed DSC providers, Use

yst have a valid DS

that is, the walidity period o ould not be exp

se digital signature, you need to have the following pre-requisites
1. Install drivers from USB Token - Install the drivers avallable In your digital signature
token di o that your machine can read the token.

I Digital Signature Utility - Download and install the eMudra utility
embridge.emudhra.com on your local machine

Feedback

Screen 59
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For Payment you shall be redirected to Payment Gateway (Bharatkosh). The Modification of IEC Feeis

Rs 200

After Successful Payment the Page shall be redirected to the DGFT Website and the receipt shall be

displayed, the use can also download the receipt.

IEC Module User Help File v2.0

IEC [

File Number I
Date of Submission 2022-03-30 04:41:55

IP Address 192.168.136.36

Firm Name

Firm Address

Service Availed

Apply for lec

Maode of Signature

Digital Signature

PAYMENT DETAILS

Transaction Id 2062615

Total Fee Amount (in INR) 500.00

Date of Submission 2022-03-30 04:41:55
Mode of Payment ONLINE
Transaction Status SUCCESS

Transaction Complete Date

2022-03-30 04:41:55

Screen 60

The user shall receive the IEC Certificate in the email (used while applying for IEC) and if
required theUser can download the IEC Certificate after login the DGFT Website and using
“Print Certificate” feature in “Manage IEC”
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10. Surrender Request for IEC

To Surrender an existing Importer Exporter Code (IEC) on the DGFT portal you would require:
a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) User should have an active DSC which contains the details of the Firm/ Aadhar for Proprietoror
Members of the Firm.

c) IEC with ‘Active’ Status

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

Screen 61

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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Sitemap | A- A A+ | Heipline  1800-111-550 | AskVAHEI | Language = &

e TR AR g S
‘GOVERNMENT OF INDIA_ MINISTRY OF COMMERCE AND INDUSTRY

DIRECTORATE GENERAL OF Home About DGFT ~ Services ~ My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service = RTI Q C\" 3
| FOREIGN TRADE

DGFT Helpdesk Service

Home
IEC Profile Management

] View IEC Related Details
Last Login 19-Apr-2022 11:49:25 Advance Authorisation / DFIA
EPCG
For Your Action Notifications Import Mansgement System [ Update/Modity [EC ] Wy EC ] [ Manage Profile

Expart Management Systerm
NOLOGIES PRIVATE LIMITED Frequently Accessed Links

Certificate Management Valid

Quality Complaints & Trade Disputes

No Task Available Online e-COM Application

Orther Services

= Inspection Agency Recognition (1AR) 0
5 Interest Equalisstion Scheme (IES) el e AT
o Deemed Export
: SEIS x
ROSCTL
Transport & Marketing Assistance A VALE
Certificate of Origin Authorisations Issued o
Screen 62
3. Now select the Surrender IEC tab and click on It.
Screen 63
IEC

View |EC Profile Print IEC Update/Modify IEC Surrender |EC

Apply = Apply = Apply = Apoly—

Request Revoke Request Revoke Manage Users Linked to
Suspension Cancellation

d as primary

radd

Feedback

Apply = Apply = Apply— Apply—

Request for Merger /

4. Now Enter the reason for Surrender of your IEC & provide the supporting documents for
surrender request and then click on Surrender button

5. Window will pop-up for the Digital signature and then proceed with DSC details and submit the
request.
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MG TP AP TE A
GOVERNMENTOF INDIA MINISTRY OF COMMERCE AND INDUSTRY
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Surrender IEC
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Surrender IEC

Reasan for Surrendering [EC*

Add Attachment

Choose File to Upload *

i Maximum 1 attachment of 5 MB allowed

L Only PDF formats are allowed.

a

T

L]

[

- =l
Screen 64

Window will pop-up for the Digital signature and then proceed with DSC details and submitthe
request.

Acknowledgement

Your request has been submitted successfully.

Your File no is: HYDIECPSURRE |

Feedback

Screen 65
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11. Revoke Suspension Request for IEC

To Revoke the Suspension on your existing Importer Exporter Code (IEC) on the DGFT portal you would
require

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) User should have an active DSC which contains the details of the Firm

c¢) with Suspended Status

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

Screen 66

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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Screen 67
3. Now select the Request Revoke Suspension tab and click on It.
IEC

Surrender IEC

View IEC Profile Print IEC

ntaining the Firm
g

Request Revoke Request Revoke Manage Users Linked to
Suspension Cancellation

Feedback

Request for Merger /

Screen 68

4. Now Enter the reason for Revoke Suspension of your IEC & provide the supportingdocuments for
Revoke Suspension and then click on Revoke Suspension button.

5. Window will pop-up for the Digital signature and then proceed with DSC details and submitthe
request.
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|EC Status

IEC Firm Name IEC Status
e ===3] Ee——
Update Date Order Number

Revoke Suspension

Reason for Revoke Suspension *

S

Screen 69

6. Now Proceed with the digital signature details and submit the DSC details and user will beable to
see Acknowledgement pop-up with file number as a success response

Acknowledgement

Your request has been submitted successfully.

Your File no is: DELIECPRVKSU NG

Feedback

Screen 70
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12. Revoke Cancellation Request for IEC

To Revoke the Cancellation on your existing Importer Exporter Code (IEC) on the DGFT portal you would
require.

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) User should have an active DSC which contains the details of the Firm

c¢) with Suspended Status

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

Screen 71

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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Export Management System
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Online e-COM Application
Other Services
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MEIS IEC Status

Certificate Management
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Deemed Export

SEIS

ROSCTL

Transport & Marketing Assistance

Certificate of Origin Authorisations Issued

Screen 72

3. Now select the Request Revoke Cancellation tab and click on It.

IEC

View IEC Profile

The Import-Exp

ofile captures important

In addition w0
MC, Industr

t older details, Past
xport Perfarmance etc. are captured under

this profile.

Request Removal from DEL

Apply here for requesting removal of [EC from
ity List (DEL) and start applyir r

schemes again

Feedback

Print IEC Update/Modify IEC

ng the Firm To madify an

Name, of Issue and
Branch Detail contain a

unique QR at can be used to verify the

certificate online.

Request Revoke
Suspension

Request Revoke
Cancellation

ispensed / case t een suspensed /

se a request

Screen 73

Learn ~

1800-111-550 | AskVAHE! | Language ~ 8|

indian Trade Service» R @ A5

[ Update/Modify IEC H My IEC H Manags Profile

Frequently Accessed Links

Advanced Authorisation MEIS IEC
EPCG SEIS

Ask VAHE

Surrender IEC

Request for online surrender of [EC. The IEC
will be suspended for any transactions and wil
need w0 be revoked by filing revocation of
suspension.

Apply —

Manage Users Linked to

Apply—

4. Now Enter the reason for Revoke Cancellation of your IEC & provide the supportingdocuments
for Revoke Cancellation and then click on Revoke Cancellation button.

5. Window will pop-up for the Digital signature and then proceed with DSC details and submitthe

request.
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Last Login 13-Apr-2022 20:52:22

IEC Status

IEC Firm Name

IEC Status
| I

Valid
Update Date Order Number

06/04/2022 HQRSNIC14850

Revoke Cancellation

Reason for Revoke Cancellation * Add Attachment

Enter Reason

Choose File to Upload *

Feedback

Maximum 1 attac|
Only PDF

e

Screen 74

Now Proceed with the digital signature details and submit the DSC details and user will beable to
see Acknowledgement pop-up with file number as a success response

Acknowledgement

Your request has been submitted successfully.
Your File no is: DLIECPRVKCA G

Feedback

Screen 75
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13. Manage Users Linked to IEC

To add more than one user on your existing Importer Exporter Code (IEC) as primary or secondary users
on the DGFT portal you would require.

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) User should have an active DSC which contains the details of the Firm

Then proceed with the following steps:
1. Visit the DGFT website and login in to the portal with valid credentials.

AT R arr wef2men
ma RECTORATE GENERAL OF
s

REIGN TRADE

Glad to see you

Screen 76

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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Screen 77
3. Now select the Manager Users Linked to IEC tab and click on It.
IEC
View IEC Profile Print IEC Update/Modify IEC Surrender IEC
ile captures important he Firm To madify an IEC, click and madify Request for anline surrender of IEC. The IEC
of Issue and ok and subi the request for auto will be suspended for any ons and wi
approved modification. need to be revoked by filing revacation of
suspension.
C, Industriaf
Holder details, Past
Export Performance etc. aptured under
this profile
Apply— Apply —
Request Removal from DEL Request Revoke Request Revoke Manage Users Linked to
ply here for requesting removal of IEC from Suspension Cancellation IEC
Denied Entity List (DEL) and start applying for e IEC has been suspensed / Mare than one user can be added 10 2 given
schemes again s 4, use this option to raise a request EC. User -
= -
i tor e cancellation fram [EC secondary us:
_g permissians ss each of
= the resp
o
Screen 78

4. Now Enter the Email ID, Comments, Select Yes/No to mark it as Primary user & give Permission
for IEC by clicking the tick box and then click on add button.
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Last Login 21-Apr-2022 12:15:51

IEC Status

|

|EC number |EC Status DEL status
| valid N
Manage IEC user v
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X -
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Screen 79
5. Added details will be shown as below.

Manage |EC user v

Email ID* Comments Frimary User? Permission

Enter Email ID ver Qe 15
Permission
Sl. No. Email Address IEC Comments Is Primary User? Remove User
1 MSETHECINT.CO.IN Yes Yes
Showing 110 1of 1 entries Fravious n Hex
Screen 80
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14. Request for Removal from DEL for IEC

To Revoke the DEL order (Denied Entity List) on your existing Importer Exporter Code (IEC) on the DGFT
portal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) User should have an active DSC which contains the details of the Firm / Aadhar for Proprietor
or Members of the Firm.

c) IEC with Active DEL orders.

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

Screen 81

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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IEC Status
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Screen 82

3. Now select the Request Remove from DEL tab and click on It.

IEC

View IEC Profile

The Import-Exporter Profile captures important

such as RCMC, Industria
Holder details, Past

erformance e captured under

this profile

Request Removal from DEL
for requesting removal of IEC fram
Entity List (DEL) and start applying for
PGFT benefits and schemes again.

Feedback

Request for Merger /

Print IEC

unique QR <
certificate online.

Request Revoke
Suspension

voke the suspension

containing the Firm

of Issue and

e 5 request

Update/Modify IEC
To modify an
det
approved modification.

C, click and mod

an the request f

Request Revoke
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Screen 83

Learn~ Indian Trade Service ~ RTI
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[ Update/Modify IEC H My IEC H Manags Profile

Frequently Accessed Links

Advanced Authorisation MEIS IEC
==

o)

Ask VAHE

Surrender IEC

Request for anline surrender of IEC. The IEC
will be suspended for any
need to be revaked by filing
suspension.

ctions and wi

cation of

Apply —

Manage Users Linked to
IEC
Aare than one user can be added to a

4. Now Select the Active DEL orders from the DEL order List & then Enter the reason for Remove
from DEL of your IEC for selected DEL orders & provide the supporting documentsfor same and
then click on Submit button.

5. Window will pop-up for the Digital signature and then proceed with DSC details and submitthe

request.
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Last Login 13-Apr-2022 20:52:22
IEC Status

IEC Firm Name

|EC Status

I Valid

Update Date Order Number

HQRSNIC14850

Revoke Cancellation

Reason for Revoke Cancellation * Add Attachment

Enter Reason

Choose File to Upload *

Feedback

. =m

Screen 84

Now Proceed with the digital signature details and submit the DSC details and user will beable to
see Acknowledgement pop-up with file number as a success response.

Acknowledgement

Your request has beer

submitted successfu

Your File no is: DELIECPRMVD

ly

Screen 85
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15. Request for Merger/Demerger of IEC’s

To Merger/Demerge your Importer Exporter Code (IEC) with another IEC on the DGFT portal you
wouldrequire:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).

b) User should have an active DSC which contains the details of the Firm / Aadhar for Proprietor
or Members of the Firm.

c) IECs to be Merged/Demerged.

Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.

Screen 86

2. Proceed with Surrender IEC process by clicking on “My IEC” button on dashboard or from
“Services-> IEC Profile Management”.
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Screen 87
3. Now select the Request for Merger / Demerger tab and click on It.
Request Removal from DEL Request Revoke Request Revoke Manage Users Linked to
Apply here for requesting removal of IEC from SUSPenSiOH CanCEIIation IEC
Denied Entity List (DEL) and start applying for n suspensed / In ca: e |EC has been suspensed /
DGFT benefis and schemes again. aise a request surrendered, use this option to raise a request
to revoke the suspension from IEC. to revoke the cancellation from IEC.
ss each of
FT.
Apply— Apply—
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©
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ABOUT US SERVICES REGULATORY LEARN CONTACT US

DGFT Organization Structura IEC Foreign Trade Statement Application Help & FAQs Directorate General ign Trade (Headquarters),

HQ Contact Advanced ITCHS Based Impol % E-Learning Videos Udyog Bhawan, New Delhi

Screen 88

4. Now Select the type of request from Merger/Demerger.
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You have requeted for merger/demerger.
What do you want to apply as?

Feedback

Screen 89

5. Now Enter the IEC number of Other IEC you want Merge/Demerge, Select Order date of court
and End date of IEC, Enter the reason for the Request and click on submit button, thenWindow
will pop-up for the Digital signature and then proceed with DSC details and submit the request.

Monika's Dashboard

Last Login 19-Apr-2022 12:08:21

Add New IEC

New [EC No. * Firm Name *
Enter new IEC no
Merger
Order date by court * End date of Old IEC * Reason For Merger *
Enter order date by court Enter end date of OId IEC Enter Reason

Add Attachment

Chaose File to Upload *

Maximum 1 attachment of 5 MB allowed
Only PDF formats are allowed

Feedback

SUBMIT

Screen 90
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6. Now Proceed with the digital signature details and submit the DSC details and user will beable to
see Acknowledgement pop-up with file number as a success response.

Acknowledgement

Your request has been submitted successfully.

Your File no is: DELIECPMERGR iy

Screen 91
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16. View and Modify RCMC Details

To View/Modify your RCMC detail corresponding to your Importer Exporter Code (IEC) on the DGFT
portal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) IEC Linked with your profile.

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

AT R arr wef2men
ma RECTORATE GENERAL OF
aos

REIGN TRADE

Glad to see you

Screen 92

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management”.
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Screen 93
3. Now select the View |IEC Profile Tab and click on It.
IEC
View IEC Profile Update/Modify IEC Surrender IEC
The Import-Exporter Profile captures important .. containing the Firm To madify an IEC, dick and mod Request for enline surrender of IEC. The IEC
details with respect , Address, IEC Number, Date of Issue and s and submit the req will be suspended for any transactions and wi
exporting firm as Branch Details. Ne approved modification. need to be revoked by filing revacation of
suspension.
certificate online.
Apply = Apply = Apply =
Request Revoke Request Revoke Manage Users Linked to
Suspension Cancellation IEC
n case the IEC has been suspensed / In case the |EC has been suspensed / Mare than one user can be added to a given
X surrendered, use this opt aise a request option to rai [EC. Users
= 0 revoke the suspension from IEC tion from [E secondary users
o permissions
T
(]
@
™9

Request for Merger /
Screen 94

4. Now Select the RCMC tab from Horizontal bar.
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IEC Details Industrial Registration Status Holder Detsils Export Details Authorisation/Scrips lssued IEC Lifacycle Summary Authorized Economic Operator (AEQ) Details
IEC Details v

RCMC v

Products Validated
8l. Issue Issue For Which Expiry Exporter Validity by EPC/ Edit /
No. RCMC Number *  Date Authority Registered Date Status Source Type Period CB Delete
- - Expired Manufacturer 127 ¥
Exporter
;I I Manufacturer 422 Y
Exporter
Showing 1to 2 of 2 entries Freviaus n et
Screen 95

5. Now Click on ADD button to add RCMC details.

IEC Detzils RCMC Industrial Registration Status Holder Details Authorization/Scrips Issued IEC Lifecycle Summary Authorized Economic Operator {AEQ) Details

IEC Details v
RCMC v

Excel

Products Validated
sl. Issue Issue For Which Expiry Exporter Validity by EPC/ Edit /
No. RCMC Number *  Date Authority Registered Date Status Source Type Period B Delete
I I oed Manufacturer 127 ¥
Exporter
2 I I N o Manufscturer 492 ¥
Exparter
Showing 110 2 of 2 entries Previous n Next
Screen 96

6. Now Enter RCMC Number, select Issue Authority, Product for which registered, Issue Date of
RCMC certificate, Expiry Date of Certificate and provide the supporting proof and click on Add
button.
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Showing 1 to 2 of 2 entries

RCMC Number * Issue Autharity *

Enter RCMC Number Please Select v

Issue Date *
Enter Datt
Expiry Date ¥ Exporter Type *
Enter Expiry Date Please Select A
Validity Period * Source
Add Attachment
Choose File to Upload *
Coe
Screen 97

7. Once the detail is successfully added you can see your RCMC details under the table belowthe
RCMC Tab.

° Success Message X

Data Saved Successfully.

IEC Details v
RCMC v

Products For Validated
sl Issue Issue Which Expiry Exporter Validity by EPC/ Edit /
No. RCMC Number 1 Date Authority Registered Date Status Source Type Period B Delete

] N oo Manufacturer 127 ¥
Exporter

2 [ ] - | R Manufacturer 482 ¥
Exporter

N ] - I .. Manually  Merchant Cum 311 Ve

[}

added by Manufacturer
Exporter Exporter

Screen 98
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17. View and Modify Industrial Registration Deatils

To View/Modify your Industrial Registration detail corresponding to your Importer Exporter Code
(IEC)on the DGFT portal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).'
b) Valid IEC Linked with your profile.

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

29 AR Hei2man
ORATE GENERAL OF
' FOREIGN TRADE

Glad to see you

Screen 99

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management ->View IEC Profile”.
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Screen 100
3. Now select the View IEC Profile Tab and click on It.
IEC
View IEC Profile Update/Modify IEC Surrender |EC
The Import-Exporter Profile captures important e containing the Firm To modify an IEC, click and modify the IEC Request for enline surrender of IEC. The IEC
detail of Issue and equest for auto be suspended for any
need to be revoked by filing re
suspension.
Apply = Apply =
Request Revoke Request Revoke
re for requesting removal ¢ . Suspension Cancellation
Entity List (DEL) and st : n he IEC has been suspense In case the |EC has been suspensed /
X surrendered, use this o sise a request ed, use this option to raise a request
: w0 revoke the suspension from IEC. tion from [EC.
-
T
@
@
w Apply = Apply— Apply =

Request for Merger /
Screen 101

4. Now Select the Industrial Registration tab from Horizontal bar
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IEC Details

IEC Details
RCMC

Industrial Registration

Industrial Registration Status Holder Details Export Details w Authorisation/Scrips lssued IEC Lifecycle Summary Authorized Economic Operator (AEQ) Details:

o o ] ]

sl Registration
No. Number
1 ]

Shawing 1to 1of 1 entries

Feedback

Products for Data Last
Registration Date of Issuing which Firm Organisation Firm Entered Updated
Type Issue Authority registered Name Type Name Type By on
Udyam registration  02/12/2020
(MSME)
Previous n Next
Screen 102

5. Now Click on ADD button to add Industrial Registration details.

IEC Details. RCMC Industrial Registration Status Holder Details Export Details

IEC Details
RCMC

Industrial Registration

o [ ]

EC Lifecycle Summary

Authorized Economic Operator (AEQ) Details

Products for Data Last
sl. Registration Registration Date of Issuing which Firm Organisation Firm Entered Updated
No. Number Type Issue Authority registered Name Type Name Type By on
1 | ] Udyam registration  02/12/2020
(MSME)
~
u
°
a
%
: Showing 110 1of T entries Freviaus n Het
Screen 103
6. Now Select Registration type of Industry, Registration Number of Industry, Issue Authority,
Product for which registered, Date of Issue and provide the supporting proof and click on Add
button.
DGFT Public

Page 66 of 95

IEC Module User Help File v2.0



Directorate General of Foreign Trade (DGFT) IEC Module User Help File v2.0

Registration Type *

551 (Small Scale Induztry) nic =0

Registration Number * Issuing Authority *

Enter Re

Enter Issuing Autharity

Date of lssue * Products for which registered *

Enter Date of Issue Enter Products for which registered

Add Attachment

Choose File to Upload *

Screen 104

7. Once the detail is successfully added you can see your Industrial Registration details underthe
table below the Industrial Registration Tab.

Success Message X
Data Saved Successfully.

IEC Details

RCMC

Industrial Registration

ADI

Products for Data Last
sl. Registration Registration Date of Issuing which Firm Organisation Firm Entered Updated
No. Number T Type Issue Authority registered Name Type Name Type By on

1 | ] Udyam registration ~ 02/12/2020

(MSME)

2 _ S8l (small Scale 19/04/2022 &+
Industry) i

Screen 105
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18. View and Modify Authorised Economic Operator (AEO)
Details

To View/Modify your Authorised Economic Operator (AEQ) detail corresponding to your
ImporterExporter Code (IEC) on the DGFT portal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) Valid IEC Linked with your profile.
Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.

Screen 106

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management ->View IEC Profile”.
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‘GOVERMMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Language =1

Tad= s AgiFg e T g— 15
DIRECTORATE GENERAL OF Home About DGFT ~ Services My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service = RTI Q
£~ FOREIGN TRADE

DGFT Helpdesk Service

IEC Profile Management

View |EC Related Details
Last Login 19-Apr-2022 11:49:25 Advance Autharisation / DFIA

EPCG

For Your Action Notifications Import Mansgement System [ Update/Moaity 1EC ]| Wy IEC |[ Manage Profile ]

Export Management System
NOLOGIES PRIVATE LIMITED Frequently Accessed Links

Advanced Autherisation MEIS IEC
Certificate Management Valid
MEIS E=Emie °E5

Quelity Complaints & Trade Disputes

No Task Available Online e-COM Application

Other Services

e Inspection Agency Recognition (IAR) 0
o
% Interest Equalisstion Scheme (IES) Vel o E S e
o Deemed Export
: SEIS t. 4
ROSCTL
Transport & Marketing Assistance
Certificate of Origin thorisations Issued
Screen 107
3. Now select the View IEC Profile Tab and click on It.
IEC
View IEC Profile Update/Modify IEC Surrender IEC
ke containing the Firm Request for enline surrender of [EC. The IEC
of Issue and the request for auto will be suspended for any ons and wi
need to be revaked by filing ation of
suspension.
\CMC, Industrial
Holder deails, Past
Export Performance etc. are captured under
this profile.
Apply =
Request Revoke Request Revoke Manage Users Linked to
Suspension Cancellation IEC
e |EC has been suspel Inc e [EC been suspensed / More than one user can be added
i~ surrendered, use this o aise & request ed, use this option to raise a request IEC. Users may be added as primary
: to revoke the suspension from [EC. 1o revoke the cancellation from [EC. ay further add
- permissions
= the respec
@
w Aoply— Apply =

Request for Merger /
Screen 108

4. Now Select the Authorised Economic Operator (AEO) Details tab from Horizontal bar.

DGFT Public Page 69 of 95



Directorate General of Foreign Trade (DGFT) IEC Module User Help File v2.0

Monika's Dashboard

Last Login 19-Apr-2022 15:1738

IEC Details - Industrial Registration Status Holder Details Export Details

IEC Details

Industrial Registration

Authorisation/Scrips lssued

IEC Lifecycle Summary

suthorized Economic Operator (AEO) Details

5l. No. AEQ certificate number 1. AEQ certificate issue date Validity Upto

Screen 109

5. Now Click on ADD button to add Authorised Economic Operator (AEO) Details.

Monika's Dashboard

n18-Apr-2022 15:17:38

Industrial Registration Status Holder Details Export Details: B IEC Lifecycle Summary Authorized Economic Operator (AED) Details

Authorisation/Scrips lssued

IEC Lifecycle Summary

Authorized Economic Operator (AEO) Details

51. No. AEO certificate number 1. AEOQ certificate issue date Validity Upto

Screen 110
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6. Now Enter AEO Certificate number, AEO Certificate Issue Date & Validity Upto and Provide
supporting proof and click on Add button.

o]l ]

S1. No. AEO certificate number 1. AEQ certificate issue date Validity Upto

No data available in table

Showing 0o 0 of 0 entries Previous
AEQ cartificate number * AEQ certificate issue date
Enter AEC Number Srrer AZO Isuue Dare

Validity Upto *

Add Attachment

Choose File to Upload *

Maximum 1

Screen 111

7. Once the detail is successfully added you can see your AEO Details under the table belowthe
AEO Tab.

IEC Details Industrial Registration Authorisation/Serips lssued TEC Lifecycle Summary Autharized Ecanomic Operator (AED) Detalls

° Success Message x

Data Saved Successfully.

IEC Details

RCMC

Industrial Registration

Status Holder Details

Export/ Importf Turnover Details

Flag Details

Authorisation/Scrips |ssued

IEC Lifecycle Summary

Authorized Economic Operator (AEQ) Details

Sl No. AEO certificate number T AEQ certificate issue date Validity Upto
I I [ ] S
Screen 112
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19. View and Modify Export Details for Financial year

To View/Modify your Export detail corresponding to your Importer Exporter Code (IEC) on the
DGFTportal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) Valid IEC Linked with your profile.
Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.

29 Wi wei2men
IRECTORATE GENERAL OF

FOREIGN TRADE

Glad to see you

Exponz skue InINR Vsiucin UsD

Diect Exports®

Third Farty Exports*

Supplies to EQU/EHTRIBTRISTRI*

Suppliesta SE2+

ther Deemed Exports*

Total Daemed Exports (Supples to SOU/EHTRISTRISTR + Othar Deemed Exports - Supples toSET)

ol Exparts (Sub.Tatal + Tocal Deemed Exparts)

Good Imgorts abuc InINR Vakucin UsD

Direct Impors

Im Annual Turmover and Prafit/Lass are a5 per data recehved by DGFT from Minlstry of Carparate Atfairs [MCAL* For the purpase tocanverting the Deemed export wakue INR to USD, Please use the rate as natified by CBIC for the given period when the realisation had taken place.

Screen 113

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management ->View IEC Profile”.

DGFT Public Page 72 of 95



Directorate General of Foreign Trade (DGFT) IEC Module User Help File v2.0

MRA TS AW G 3EPT A
‘GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

s, TR R ApiHig e -p—
it DIRECTORATE GENERAL OF Home About DGFT ~ Services My Dashboard ~ Regulatory Updates ~ Learn~ e T S R RTI Q Q15
$= FOREIGN TRADE

Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHE | Language ~ &I

DGFT Helpdesk Service
IEC Profile Management

View |EC Related Details

Last Login 19-Apr-2022 11:49:25

Advance Autharisation / DFIA

EPCG

For Your Action Notifications Import Management System [ Update/Modify EC l [ My IEC l [ Manage Profile

Export Management System

NOLOGIES PRIVATE LIMITED

Frequently Accessed Links

Advanced Authorisation MEIS

No Task Available Online e-COM Application

Other Services

IEC
Cerificare Management Valid
Quality Complaints & Trade Disputes
= Inspection Agency Recagnition (1AR) 0
L]
g Interest Equalisation Scheme (IES) T D S S,
@ Deemed Export
s SEIS x
ROSCTL
Transport & Marketing Assistance
Ask VAHE!
Certificate of Origin thorisations Issued
Screen 114
3. Now select the View IEC Profile Tab and click on It.
IEC
View IEC Profile Update/Modify IEC surrender IEC
e containing the Firm To modify an IEC, click and modify the [EC Request for online surrender of IEC. The IEC
of Issue and the request for auto will be suspended for any transactions and wi
tificates also contain a need to be revoked by filing revacation of
that can be used to verify the suspension.
this profile.
Apply— Apply— Apply =
Request Removal from DEL Request Revoke Request Revoke Manage Users Linked to
Suspension Cancellation IEC
- e |EC has been suspensed /
PGFT benefits and schemes again arequest d, use this option to a request

Feedback

Request for Merger /

to revoke the suspension from IEC.

the cancellation from [EC.

Screen 115

4. Now Select the Export Details tab from Horizontal bar.

55 each of

Apply =
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Monika's Dashboard

Last Login 19-Apr-2022 16:04:46

|EC Details m Industrial Registration Status Holder Details Export Details Flag Details Authorisation/Scrips Issued |EC Lifecycde Summary Authorized Economic Operatar (AEQ) Details

IEC Details
RCMC
Industrial Registration

Status Holder Details

Export/ Import/ Turnover Details

<

Financial Year

2019-20 v

Feedback

Exports Value in INR Value in USD

il * -
Direct Exports 762354 107800

Screen 116

5. Now select Financial Year from the Drop Down to add Export details for One Financial Year.

Export/ Import/ Turnover Details

<

Financial Year

* 2019-20 -

Exports Value in INR Value in USD
Direct Exports* 762354 107800
Third Party Exports* 0
Sub-Total (Direct Exports + Third Party Exports ) 76,23,541.00 1,07,800.00
Supplies to EOU/EHTP/BTP/STPI* 0

=

: Supplies to SEZ * 0

2

-

H

= Other Deemed Exports* 0
Total Deemed Exports (Supplies to EOU/EHTP/BTP/STPI + Other Deemed Exports + Supplies to SEZ) 0.00 0.0¢

Screen 117

6. Now Add Direct Export, Third Party Exports, Total Exports, Supplies to SEZ, Supplies to EOU,
Other Deemed Export, Total Deemed Exports and Annual domestic turnover and click on Save
button.
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Exports akue InINR Vakucin UsD

Diect Exports®

Third Party Exports*

Sub Tatal (Direct Exparts = Third Party Expores |

Suppiies 1o EOUIEHTRIBTR/STRI

Suppliesto 52+

Gther Deemed Exparts*

Total Deemed Exports (Supples to SOWEHTP/BTPISTP + Other Deemed Exports - Supphes 3 5E2)
Total Experts (5ub Tatal + Tatal Daomed Exports]

Goad Imports Vo nINE VsueinusD

Diect Imports
Supplies From SEZx
Teotal Imports [Direct Imparts « SUppes from SEZs)

Trate in Services Vo nINE VsueinusD

Expart of services

Impart o services

Turnaver | FAL

Im Annual Tumaver and Prafit/Loss are a3 per data recelued by DGFT from Ministry of Carparate Affairs [MCAL* For the purpase toconverting the Deemed export vakue INR 2 USD, Please use the rate a3 notified by CBIC for the given period when the realisation had taken place.

- I

Screen 118

7. Once the detail is successfully saved you can view details of export by selecting FinancialYear.

Export/ Import/ Turnover Details v

Financial Year

* 2019-20 v

Exports Value in INR Value in USD
Direct Exports* 7623541 107800
Third Party Exports* ) 0
Sub-Total (Direct Exports + Third Party Exports ) 76,23,541.00 1,07,800.00
Supplies to EOU/EHTP/BTP/STPI* 0 a

K

: Supplies to SEZ * ) 0

o

-

o

- Other Deemed Exports* 5 o
Total Deemed Exports (Supplies to EQU/EHTP/BTP/STPI + Other Deemed Exports + Supplies to SEZ) 0.00 0.00

Screen 119
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20. View Flag Details

To View Flag details, corresponding to your Importer Exporter Code (IEC) on the DGFT portal
you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) Valid IEC Linked with your profile.
Then proceed with the following steps:

1. Visit the DGFT website and login into the portal with valid credentials.

o i g2 men
RECTORATE GENERAL OF
REIGN TRADE

Glad to see you

Screen 120

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management ->View IEC Profile”.
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Siemap | A~ A A+ | Helpline  1800-111-550 | AskVAHE! | Language = &I

G IRFR A g T
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

» Tad SR AviFdTea g
DIRECTORATE GENERAL OF Home About DGFT ~ Services * My Dashboard ~ Regulatory Updates ~ Learn ~ Indian Trade Service = RTI Q Cl15
== FOREIGN TRADE

DGFT Helpdesk Service
IEC Profile Management
View IEC Related Details

Last Login 19-Apr-2022 11:49:25 Advance Authorisstion / DFIA
EFCG
For Your Action Notifications Import Management System [ Update/Modify IEC l l Wy IEC l [ Manage Profile ]

Expart Management System
NOLOGIES PRIVATE LIMITED Frequently Accessed Links

Certificate Management Valid
MEIS [ES s -

Quality Complaints & Trade Disputes

No Task Available Online e-COM Application

Other Services

o Inspection Agency Recagnition (IAR) 0
o
g Interest Equalisstian Scheme (IES) el e S AT
o Deemed Export
()
™ SEIS x
ROSCTL
Transport & Marketing Assistance
Ask VAHE
Certificate of Origin Authorisations Issued
Screen 121
3. Now select the View IEC Profile Tab and click on It.
IEC
View IEC Profile Update/Modify IEC Surrender |EC
The Import-Exporter Profile captures important t ntaining the Firm To modify an ck and mod Request for online surrender of IEC. The IEC
details N , Address, [EC Num f lssue and details and submit the request for a will be suspended for any transactions and wil
Branch Details. approved modif need to be revoked by filing r ation of

suspension.

that can be used to vel

uniqu

R

RCMC, Industrial ne.
s Holder de
aptured under
Request Removal from DEL Request Revoke Request Revoke
uesting removal of IEC fram Suspension Cancellation

DEL) and start applyi

een suspensed / In case the |EC has been suspensed /

PGFT benefits and schemes again.

red, use this o rai d, use this option to raise a request

evoke the suspension from IEC. e cancellation fram IEC. further add

55 each of

Feedback

Request for Merger /
Screen 122

4. Now Select the Flag Details tab from Horizontal bar to View IEC Details.
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Industrizl Registration Status Holder Detzils (pe Flag Details Authorisation/Scrips Issued i thorize Operator (AEQ) Details

IEC Details

RCMC

Industrial Registration

Status Holder Details

Export/ Import/ Turnover Details

Flag Details

Note: IEC has been flagged in the system. Please refer to the suggested action to be taken for as carrective measures

Show| 10 4 |entries Search:

Sl. No. t  Flag Number Flag Category Suggested Action File Number Status RA Office

No data available in table

Showing 0 to 0 of 0 entries

Screen 123
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21. View IEC Details, Status Holder Details,
Authorisations/Scripts Details & IEC Life Cycle Summary

To View IEC details, Status house Details, Authorisation/Scrips Issued Details & IEC Life
CycleSummary corresponding to your Importer Exporter Code (IEC) on the DGFT portal you
would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) IEC Linked with your profile.

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

i He2man
RECTORATE GENERAL OF
REIGN TRADE

Glad to see you

Screen 124

2. Proceed with Surrender IEC process by clicking on “Manage Profile” button on dashboard or
from “Services-> IEC Profile Management ->View IEC Profile”.
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‘GOVERMMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

, T =R meeeT - gp—
DIRECTORATE GENERAL OF
FOREIGN TRADE

Last Login 19-Apr-2022 11:49:25

For Your Action Notifications

No Task Available

Home About DGFT ~ Services ¥

DGFT Helpdesk Service
IEC Profile Management

View |EC Related Details

Advance Autharisation / DFIA

EPCG

Import Management System

Export Management System

Online e-COM Applicstion

Other Services

Certificate Management

MEIS

Quality Complaints & Trade Disputes
Inspection Agency Recagnition (IAR)
Interest Equalisation Scheme (IES)
Deemned Export

SEIS

ROSCTL

Transport & Marketing Assistance

Certificate of Origin

Sitemap | A~ A At | Helpline 1800-111-550 | AskVAHEI | Language ~ &I

My Dashboard ~ Regulatory Updates =

NOLOGIES PRIVATE LIMITED

Valid

IEC Status

0

Value of Scrips Approved

orisations Issued

Screen 125

3. Now select the View IEC Profile Tab and click on It.

K
10
L]
-]
-
[
[
)
IEC
View IEC Profile
The Import-Exporter Profile captures important
detsils with resp
ng firm a
is the pr ofile. In addition to
thelEC, MC, Industrial
s Holder details, Past
captured under
this profile.
Request Removal from DEL
x PGFT benefits and schemes again.
o
L]
2
b
[
@
[

Request for Merger /

4. Now Select the IEC Details tab from Horizontal bar to View IEC Details.

B cormaining the Firm

1EC Numb f lssue and

=0 contain a

Request Revoke
Suspension

n ca

Update/Modify IEC

To modify an IEC, click and modify the IEC

quest for auto

Request Revoke
Cancellation

In case the |EC has been suspensed /

, use this option to raise a request
he cancellation from IEC.

Screen 126

indian Trade Service» R @ A5

[ Update/Modify IEC H My IEC H Manage Profile

Frequently Accessed Links

Advanced Authorisation MEIS IEC
EPCG SEI

Surrender IEC
f IEC. The IEC

Request far online surrende

will be suspended for a
need to be revoked by filing

suspension.

Apply =

Manage Users Linked to
IEC

the respective sches
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|EC Details RCMC Industrial Registration Status Holder Details Export Details w Authorisation/Scrips Issued |EC Lifecycle Summary Authorized Economic Operator (AEOQ) Details

IEC Details v

IEC Number PAN Number Date of Birth / Incorporation

L — I

IEC Issuance Date IEC Status DEL Status

IEC Cancelled Date IEC Suspended Date

File Number File Date DGFT RA Office

I s R BENGALURL

Nature of concern/Firm Category of Exporters Firm Name

Private Limited Service Provider I

Address Firm Mobile No.(For correspondence with DGFT) Firm Email id (For carrespondence with DGFT)
L I

Screen 127

5. Now Select the Status House Details tab from Horizontal bar to View Status House Details.

|EC Details m Industrial Registration Status Holder Details Export Details Authorisation/Scrips Issued |EC Lifecycle Summary Authorized Economic Operator (AEQ) Details

IEC Details v

IEC Number PAN Number Date of Birth / Incorporation

| ] |

IEC Issuance Date IEC Status DEL Status

| Valid

IEC Cancelled Date IEC Suspended Date

File Number File Date DGFT RA Office

| Brlzrz0z] A BENEALURY

Nature of concern/Firm Category of Exporters Firm Name

Privare Limited Service Provider |

Address Firm Mobile No.(For correspondence with DGFT) Firm Email id (For carrespondence with DGFT)
L I I

Screen 128

Status Holder Details v

Star Rating :

Certificate Number/lssuing Authority * Date of issuance and validity *

Screen 129

6. Now Select the Authorisation/Scrips Details tab from Horizontal bar to ViewAuthorisation/Scrips
Details.
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IEC Details Industrial Registration Status Holder Details Export Details Flag Details Authorisation/Scrips Issued |EC Lifecycle Summary Authorized Economic Operatar (AEO) Details

IEC Details v
IEC Number PAN Number Date of Birth / Incorporation
L I |
|EC Issuance Date IEC Status DEL Status
IEC Cancelled Date IEC Suspended Date
File Number File Date DGFT RA Office

E— 12002

Nature of concern/Firm Firm Name

Private Limited ]

Address Firm Mobile No.(For correspondence with DGFT) Firm Email id (For correspondence with DGFT)
h | ] ]

Screen 130

n/scrips Issued v

EPCG
Show| 10 4 | entries Search:

SI No. File Number Authorisation Number Authorisation Type Issue Date Import Validity | EOPeriod(in Years) Status

1 QSEAEPCOG793AM21 0821000440 Zero duty EPCG Scheme 20/01/2021 6 Approved
Showing 1to 1 of 1 entries P n Next
AA
Show| 1o & |entries Seard]

SI No. File Number Autherisation Number Autherisation Type Issue Date Import Validity L EQ Period(In Years) Status

No data available in table

Shawing 0 to 0 of 0 entries

DFIA

Show 10 &  entries Search

SI No. File Number Authorisation Number Issue Date Authorisation Validity Period . Status

 Screen 131

7. Now Select the IEC Lifecycle Summary tab from Horizontal bar to View IEC Lifecycle andvarious
state and action Taken on your IEC.
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EC Lifecycle Summary

Authorized Economic Operator (AEO) Details

|EC Details Industrial Registration Status Holder Details. Export Details @ Authorisation/Scrips Issued

IEC Details v

IEC Number

IEC Issuance Date

IEC Cancelled Date

File Number

Nature of concern/Firm

Private Limi

Address

PAN Number
I

IEC Status

|EC Suspended Date

File Date

Category of Exporters

s &P

Firm Mobile No.(For correspandence with DGFT)

Screen 132

Date of Birth / Incorperation

DEL Status

N

DGFT RA Office

Firm Name

Firm Email id (For correspondence with DGFT)

IEC Lifecycle Summary v

Show 10 % |entries

Sl. No. 1. Date

1 19/11/2020
2 28/12/2020
3 23/07/2021

Showing 1 to 3 of 3 entries

Order Type

Modification

Modification

Modification

Order Number

Action Taken By
RA OFFICE
RA OFFICE

RA OFFICE

Screen 133

Source File Number

Search:

Remarks
Modification of IEC
Modification of IEC

Modification of IEC
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22. View and Track Submitted Request

To View & Track submitted Requests details corresponding to your Importer Exporter Code
(IEC) onthe DGFT portal you would require:

a) Valid Login Credentials to DGFT Portal (After Registering on DGFT Portal).
b) IEC Linked with your profile.

Then proceed with the following steps:
1. Visit the DGFT website and login into the portal with valid credentials.

29 A Wei2 man
RECTORATE GENERAL OF
#0% FOREIGN TRADE

-

Glad to see you

Screen 134
2. Proceed by clicking on Menu “My Dashboard-> Submitted Applications”.
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1800-111-550 | AskVAHEI | Language ~ &
-

Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service v RTI Q 915

Submitzed Applications
Draft Applications
Online Proceedings
Last Login 19-Apr-2022 19:44:33 View and Register Digital Signature
Token

For Your Action Notifications My futharisations

]

Repositorie

No Task Available Helpdesk Service Frequently Accessed Links

Advanced Authorisation MEIS IEC

0 0

Value of Scrips Applied Value of Scrips Approved

x
N
DEL Status

Feedback

Ask VAHEI
Authorisations Issued

Screen 135

3. You can search the Application or File based on two classification and other optional details.
Select the type of scheme and sub scheme to track any request, rest all the fields are optionallike
Branch, From Date, To Date, Application Number & File Number and based on these criteria’s
you can search any file by clicking on search button.

[Example: To Search Surrender IEC file, user will select type of scheme: Importer-Exporter Code

(IEC) and sub-scheme: Surrender IEC. This searchcriteria will give list of all the Surrender IEC
Applications submitted to DGFT till date.]

MRT PR M G T S s -
GOVERNMENT OF INDIA_ MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A= A A+ | Heisline  1800-111-550 | AskVAHEI | Llangusge ~ &

o= e wpid=may -
DIRECTORATE GENERAL OF Home About DGFT ~ Services ~ My Dashboard ~ Regulatory Updates ~ Learn ~ Indian Trade Service ~ RTI Q .C\15
FOREIGN TRADE

Track Application Status A

Type of scheme *

Type of sub scheme * Status

Importer-Exporter Code(IEC) hd I Surrender IEC \'I

Please Select v

From Date To Date File Number Application Number

RA Office Branch code

Please Select v Please Select ¥

CONTACTUS

Feedback

ABOUT US SERVICES REGULATORY

DGFT Organization Soructure IEC

Direct neral ign Trade (Headquarters),

HQ Contact Advanced Udyog Bhawan, New Delhi

Screen 136

4. After clicking on search, the list of all requests submitted by user will be displayed. User canclick
on ‘Action’ to check what all actions can be performed on this.
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Track Application Status S

Type of scheme * Type of sub scheme * Status

Please Select v Please Select v Please Select hd
From Date To Date File Number Application Number

2010172022 20/04/2022
RA Office Branch code

Please Select ~ Please Select v

_—

Showing result for : Application process -> Importer-Exporter Code(IEC) Application Sub process -> Surrender IEC From Date - 20/01/2022 To Date -

20/04/2022
Search:
File RA File

Sl.No. t Application Number File Number Date Entity Name Branch Office Status Action
1 I N 20/04/2022  CONTINENTAL RA In

INDIA PRIVATE DELHI Process

LIMITED

Screen 137

5. On click of action button for a file, few option will be displayed in drop down menu accordingto the
type of request or application and status of the application.

Showing result for : Application process -> Importer-Exporter Code(IEC) Application Sub process -> Surrender IEC From Date - 20/01/2022 To Date -

20/04/2022
Search:
File RA File
Sl.No. t Application Number File Number Date Entity Name Branch Office Status Action
1 DASeestetetety I 20/04/2022  CONTINENTAL RA In
INDIA PRIVATE DELHI Process
LIMITED Print

Withdraw
Showing 1 to 1 of 1 entries . .
Attach Documents

View Life Cycle

DSC/eSign Details
ABOUT US SERVICES REGULATORY CONTACT US Transmission Details
DGFT Organizatian Structure IEC View Submitted Attachments
Advan: Le: i Udyog Bhawan, New Delhi

International Trade

es Tax (GST)

Screen 138

Few options available are:
a) Print: To print the submitted application.

b) Attach Documents: User can attach extra documents for the submitted request, if therequest
is in ‘In progress’ status.
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ADD ADDTIONAL ATTACHMENT

s

meem Click or Drag and Drop file to upload

Uploaded Size : 0.00 MB

Note: Maximum 5 Attachment of 5 MB Allowed (Only PDF PG are allowed)

Sign and Submit

Screen 139

c) Payment Details: User can check the payment details and download the receipt for thesubmitted
application.

d) View Life Cycle: To check the life cycle of the request. Example, to track which action istaken when
and by whom.

VIEW LIFE CYCLE

Showing result for : Application process -> Importer-Exporter Code{IEC) Application Sub process -> Surrender [EC
Application Number - ARNIECPSURREQ0165763AM23 File Number - DLIECPSURRE00005717AM23

Action Action Date Action By

Submitted 20/04/2022 10:23:01 AM Importer/Exporter

Previous n Next

Screen 140
e) DSC/e-sign Details: To check the DSC and e-sign details.
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DSC/ESIGN DETAILS

Showing result for : Application process -> Importer-Exporter Code{IEC) Application Sub process -> Surrender IEC Application Number -

ARNIECPSURREQ0165763AM23 File Number - DLIIECPSURREO0005717AM23

E- Certificate
sign Signed Certificate Certifying Common Issued
Sl.No. 1. Type Serial Number Date Type Authority Name Organisation Date

No data available in table

Showing 0 to 0 of 0 entries

Screen 141

f) Transmission Details: To track the status of transmission to Customs, CBIC response andCBIC
Response time.

TRANSMISSION DETAILS

Showing result for : Application process -> Importer-Exporter Code(IEC) Application Sub process -> Surrender [EC
Application Number - ARNIECPSURRE00165763AM23 File Number - DLIECPSURRED0005717AM23

Date Of Transmission CBIC Response CBIC Response Date

No data available in table

Showing 0 to 0 of 0 entries Previous  MNext

Screen 142
g) View Approved Letter: In case the status of the request is ‘Approved’, then user can checkand
download the approved letter.
h) Withdraw: If the submitted request is still in ‘In Progress’ state then, applicant has an optionto
submit another request for withdraw the application.

Note: Withdrawn action is not auto approved, request will be submitted to concerned
DGFTofficer and accordingly action will be taken by them.
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WITHDRAW APPLICATION

File Number: pLiecrsURREIE
Application No : ArNIECPSURREHIIIIIEEEEEEEN

withdrawal Remarks : Enter withdraw remarks

withdrawal Application

Screen 143

i) Respond To Deficiency: This option will be available only when the status of the application is
‘Deficient’. Applicant will be able to check the Deficiency details like Deficiency issue date, RA office,
Deficiency letter, Remarks and user can respond to this deficiency by clicking on respond. User can
respond in two ways either by doing amendments in the previous application or by not amending.

DEFICIENCY LETTER X

Showing result for : Application process -> IEC Application Sub process -> Merger IEC

Sno Deficiency issued date RA office Deficiency View Previous Respond Remarks

@ 25/06/2020 RA DELHI m sdad The requester is
not eligible
Respond to Defldun:ym

View Previous Responds

Screen 144
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23. View Any IEC Details

To View Importer Exporter Code (IEC) details on the DGFT portal you would require:
a) Importer/Exporter Code.

b) Firm Name (Enter at least first three characters.).

1. Visit the DGFT website and login to the DGFT Portal.

W TWOR
GOVERNMENT OF INDIA

skiptomaincontent @& | Sitemap| A- A A+ | Helpine 1800111550 | AskVAHEI | English v & Login

¥ e et s
MINISTRY OF COMMERCE AND INDUSTRY

o s weTRTe

DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service ~ RTI Q
FOREIGN TRADE

Thisisz

Register for your IEC

An Importer -Exporter Code (IEC) is a key business identification number which mandatory for

ued by DGFT base
may be any of the follows- Proprietorship, Partnership, LLP, Limited

Company, Trust, HUF, Society
View Any IEC Apply for IEC

an application. The na

Are you an importer or an exporter?
DGFT heldan interactive session with Foreign Authorities.

© importer Exporter Both

Select your ITC(HS) Code / Product Selection Ask VAHEI
Waiting f...

Screen 145

2. Click on “Services” and click “View IEC Related Details”.
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YRG TSR A1 G IGFT AT o N =
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Skiptomain content & | Sitemap | A- A A+ | Helpline 1800-111-550 | AskVAHEI| Engiish v & Login

T R weE e
ynN  DIRECTORATE GENERAL OF Home  AboutDGFT ¥  Services ¥ My Dashboard ~ Regulatory Updates ~ Learn ~ Indian Trade Service ~ RTI Q

Eox
w=w FOREIGN TRADE

DGFT Helpdesk Service
Beware of Fraudsters/fake emails/websites claiming to
IEC Profile Management

View IEC Related Details

Verify UDIN Register for your IEC

Advance Authorisation / DFIA The Importer -Exporter Code (IEC) is a key business identification number which is mandatory for
Exports or Imports. No person shall make any import or export except under an IEC Number granted by

EPCG the DGFT. In case of import or export of services or technology, the [EC shall be required only when the

Import Management System service or technology provider is taking benefits under the Foreign Trade Policy or is dealing with

specified services or technologies
Export Management System
The nature of the firm obtaining an IEC may be any of the follows- "Proprietorship, Partnership, LLP,

Online e-COM Application Limited Company, Trust, HUF and Society.” Consequent upon introduction of GST, IEC number is the
,‘ 'n 1 5 mg!e \1‘ \FIOUW S\V’E[Em Other Services same as the PAN of the firm. The IEC would be separately issued by DGFT.
cess approvals of 32 Central Departments / Ministries MEIS
b States / UTS with SINGLE USER 1D SEIS
ROSCTL
ANNOUNCEMENTS

Transport & Marketing
Assistance 1. FEW 1IIMS/INAIvViauadls, trougn unautnorisea access 10 UsLs 01 1EW exporters,
have recorded information on transfer of chapter 3 scrips on DGFT portal. Trade
is cautioned to have their DSCs under safety and to get in touch with their DSC
vendor to ensure no unauthorised issuance of DSCs against their IECS.

Screen 146

The National Single Window System has access to oI ASUECIEERLES
approvals and State Single Window Systems of 14 Stat I
and password. Deemed Export

3. Enter following details
i) Enter Importer/Exporter Code.
i) Enter Firm Name.
lii) Enter Captcha Code

View Any IEC

Enter Importer/Exporter Code : %
Enter Importer/Exporter Code

Enter Firm Name : #

(Enter atleast first three characters.)

Enter Firm Name

Type the above CAPTCHA Code. *

Please enter above CAPTCHA Code

View IEC

Feedback

Screen 147

4. Click on View IEC button. Details of the IEC will be shown to the user.
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YRT TR
GOVERNMENT OF INDIA

Skiptomaincontent & | Sitemap| A- A A+ | Helpine 1800111550 | AskVAHEI | English v & Login

aifdrsu gd Seh sarea
MINISTRY OF COMMERCE AND INDUSTRY

=R wgfRETe
DIRECTORATE GENERAL OF Home About DGFT ¥ Services v My Dashboard ~ Regulatory Updates ~ Learn ™ Indian Trade Service ~ RTI Q
) FOREIGN TRADE

ew Any IEC Details

IEC Details

IEC Number PAN Number Date of Birth / Incorporation

IEC Issuance Date IEC Status DEL Status

04/05/202 Valid N

IEC Cancelled Date |EC Suspended Date

File Number File Date DGFT RA Office

Nature of concern/Firm Category of Exporters Firm Name

One person company Service Provider i
Ask

Address

Screen 148
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24. Note on Digital Signature Certificate (DSC)

Introduction

DGFT is introducing support to generic digital signature in the new application which will
enable individual and organization-based class-2 and class-3 digital signature certificate
(DSC). Support to DGFT IEC based certificates will also continue in the new application for a

limited time.

Digital Signature Certificate (DSC) should be of Class-2 or Class-3 only issued by CCA
approved certifying agencies in India. Please refer www.cca.gov.in for the list of licensed DSC
providers. User must have a valid DSC that is the validity period of DSC should not be

expired.

One Time Setup of Digital Signature Token in your Desktop / Laptop

Users are required to perform the following one-time setup in their desktop and laptop
machines to enable digital signature software.

1. Install drivers from USB Token — Plug in your USB Token key containing the DSC and install
the drivers available in your digital signature token drive so that your machine can read the token.

2. Install Digital Signature Utility - Download and install the eMBridge utility from
https://embridge.emudhra.com on your local machine. You will require Administrator rights with

full access privilege to install the utility. In case you face any issues while installing the eMBridge
utility, please contact us at the DGFT helpline number posted on website or emudhra technical
support available on https://embridge.emudhra.com.

Once the setup is done, you will be able to use the DSC in the new DGFT application for
applying / modifying for IEC, linking your profile to IEC and signing submissions. The
following validation will be done with the DSC and details from IEC profile.

Type of Entity

Validation

Allowed Tokens

Proprietorship, HUF

Serial Number under Subject in
DSC matches the SHA 256
hash of PAN in IEC Profile

Class-2 & 3 Individual and
Organisation Based Tokens

Other than Proprietorship, HUF

Organisation Name (O) in DSC
matches the Name as per PAN
database in IEC profile

Class-2 & 3 Organisation
Based Tokens

All  entities
submission only)

(for  signing

Based on IEC embedded in the
Digital Token

DGFT IEC Token

System Requirements for usage of DSC

o Desktop Browser: Internet Explorer 11+ / Google Ch rome 70+ / Mozilla Firefox 70+

o Valid class 2 or class 3 Digital Signature Certificate (DSC) obtained from a DSC
provider(http://www.cca.gov.in)

o Windows 32/ 64 bit, Linux, MacOS
o Windows: Admin access to install the eMBridge component (https://embridge.emudhra.com)
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25. List of Abbreviations

The following abbreviations have been used in the document.

Table 1: Abbreviations

Abbreviation Expanded Form

ANF Aayaat Niryaat Form
BTP Bio-Technology Park
CBIC Central Board of Indirect Taxes and Customs
CIN Company Identification Number
DGFT Directorate General of Foreign Trade
DIN Director Identification Number
DPIN Designated Partner Identification Number
DSC Digital Signature Certificate
DTA Domestic Tariff Area
EHTP Electronic Hardware Technology Park
EOU Export Oriented Units
GSTIN Goods and Service Tax ldentification Number
IEC Importer Exporter Code
LLPIN Limited Liability Partnership Identification Number
MCA Ministry of Corporate Affairs
PAN Permanent Account Number
PFMS Public Financial Management System
SEZ Special Economic Zone
STP Software Technology Park
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26. What’s New

The Following New Functionalities were implemented in the module

1. Update/Modify IEC Icon on the Dashboard Page - To Modify Importer Exporter Code (IEC) on
the DGFT portal, Post login click on “Update/Modify IEC” on the Dashboard.

2. Revoke Cancellation Request for IEC

3. View Flag Details

DGFT Public Page 95 of 95



